COLORADO SPRINGS FIRE DEPARTMENT
Division of the Fire Marshal

Administrative Ruling/Interpretation 2009-1

Subject: Facility Closure Requirements and Fee Schedule for Annual Hazardous Materials
Operational Permits

Effective: May 18, 2009
Code Reference: 2003 International Fire Code, Section 2701.6 Facility Closure
Description of Problem:

Occupancies that maintain hazardous materials may go out of business, move locations or
eliminate their hazardous substances. In doing so, instances have occurred where the fire
department was not notified which has resulted in out of date records, poor information for
responding crews, and insufficient hazardous materials management. As a result, a process has
been developed for managing the closeout of hazardous materials stock or facilities.

Decision: The following policy revisions have been established for the purpose of regulating the
subject above.

1. Temporarily Modified or Out of Service Facility

A. The annual Hazardous Materials Operational Permit must be maintained.

B. The CSFD Division of the Fire Marshal shall be notified that the facility will be
temporarily out of service on the Annual Hazardous Materials Operational Permit
Closure Notification Form within 30 days (see CSFD web site).

The annual inspection(s) shall be completed.

The annual permit fee will be assessed.

The hazardous material inventory and permit report shall be maintained on the
HaMISh web site.
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2. Permanently Modified, Out Of Service or Closed Facility

A. The CSFD shall be notified in writing of the closure at least 30 days prior to the
closure and submit a Closure Plan.

B. Closure notification shall be submitted on the Annual Hazardous
Materials Operational Permit Closure Notification Form located on the CSFD
HaMISh web site. Submittals are accepted via the HaMISh website, postal mail
or hand delivery.

C. The facility shall contact the CSFD Division of the Fire Marshal to schedule a
Permit Closure Inspection.

D. The Permit Closure Inspection shall be scheduled following the proper removal,
transport, disposal, decommissioning, and/or disabling of all hazardous materials
and associated equipment in accordance with local, state, and federal laws and
regulations.

E. The facility shall provide copies of all documentation and demonstrate disposition
of all materials and equipment to the fire official prior to or at the time of Closure
Inspection.

F. The annual Hazardous Materials Operational Permit fees shall be paid for the
current year.
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Exception:

2. F.1. No annual permit fee shall be invoiced if the facility provides a minimum
30-day written notification prior to its annual permit renewal date and the facility
is required to close and complete a Closure Inspection within 30 days following
the annual renewal date.

2. F.2. No annual permit fee shall be invoiced when a facility is within 30

days (prior or post) to its annual permit renewal date and it provides a written
closure notification the day of the 1% annual inspection date. The facility is also
required to close and complete a Closure Inspection within 30 days following the
annual renewal or inspection date.

3. Reinspection Fee

A. Areinspection fee may be assessed when more than one inspection is required

to complete the Closure Inspection. Reinspection fees are based on the current
CSFD fee schedule.

4, Forms and Documents

A. Closure Notification Form, guidance document and fee schedule may be found

on the following CSFD websites:

http://csfd.springsgov.com/hamish/

http://www.springsgov.com/Page.aspx?NaviD=1094

hitp://www.springsgov.com/units/fire/Fee Schedule.pdf

The Division of the Fire Marshal reserves the right to modify or delete any portion of this policy as
necessary to eliminate the need for further maintenance and any threat to public health and

safety.

All mandated changes will be provided in writing so as to inform all affected parties and

individuals.

Approved by:

, Fire Marshal
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