
Requirement: Currently, the software design requires applicants to input the same chemical data 
twice, once for indoor, once for outdoor. We have implemented a new chemical import feature to 
reduce most of the re-entry of the chemical data for indoor and outdoor. 
 
New Chemical Import process: 
 
1.Login as a submitter and locate your facility: 
 

 
 
2. Go to Facility Home page and in “STEP 2” click on the blue link “Import Chemicals”: 
 

 
 
3. The following List of Facilities search page will open: 
 

 
As you can see, not only will you have an ability to select any other facility under your user 
name, but you will be able to select the facility to which you are trying to transfer chemicals. 
 
 



4. Click on any of the facility from which you wish to transfer chemicals and you will get the 
following screen: 
 

 
 On this page you will be able to select any chemical that you would like to transfer by 
checking a box next to the chemical ID. Also, please note a new column called “Storage 
Location (Inside/Outside)” which indicates the indoor and outdoor chemicals. Review your 
selection in the bottom window and click on “Continue” button. 
 
5. The system will take some time to process the transfer request based on a number of 
chemicals selected. After the process is complete, you will see all of your chemicals 
transferred in “STEP 2”. At this point, you can edit each chemical and update the 
“Inside/Outside” portion. 
 
 


